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Application Form Mutual Exchange ______________________________________________________________

Issuing Officer:  
To be completed by Network Homes tenant (s)
1.
Your details

Your name 


Address



Postcode


Telephone numbers

Home 
Work
Mobile


    Your National Insurance No.   …………………………..

2.
Other applicant’s details

Name



Address



Postcode


Telephone numbers

Home 
Work
Mobile


3.

Details of family for whom accommodation is required:

	Surname
	Forename
	Relationship
	Date of birth
	Area of employment


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4.
Please give reasons why exchange is required

5.   Please give details of your present accommodation

	
Is your home a   Please tick        House      Maisonette      Flat          bungalow

Please state which floor your home is located on 
Is there a lift?   Yes/No

Is your home centrally heated?     Yes/No

No. of single bedrooms            double bedrooms
Do you have use of a garden?      Sole/shared/none (delete as appropriate)
Is there a garage?    Yes/No
Do you have any pets? Yes/No (delete as appropriate) 




What is your weekly rent? £

       Where did you find your Mutual Exchange Partner?

       …………………………………………………………………………………..

6. I understand and accept that if the exchange is agreed the tenancy will be offered subject to:

a) the existing decorative conditions being acceptable

b) any minor repairs being carried out before actual exchange

c) your rent account being up to date.

7. By signing this form you give the Association permission to contact and disclose information to any third party concerned with your request for mutual exchange.

Signed (1)
Date:


Signed (2)
Date


For office use only

	
	Network Homes tenant
	Prospective tenant

	Arrears
	
	

	Anti-social behaviour
	
	

	Legal action/notice
	
	

	Special Needs
	
	

	Disabled Accommodation
	
	

	
	
	

	Conditional Consent Given

(arrears only)
	
	

	Consent refused
	
	

	Licence to Assign
	
	

	Deed of Assignment
	
	

	Other Remarks


	
	


Application Form Mutual Exchange
To be completed by non tenant(s)

1.
Your details

Your name 


Address



Postcode


Telephone numbers

Home 
Work
Mobile


2.
Network Homes tenant(s) details

Name



Address



Postcode


Telephone numbers

Home 
Work
Mobile


3. Details of family for whom accommodation is required:

	Surname
	Forename
	Relationship
	Date of birth
	Area of employment


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3.
Details of present accommodation

a)
No. of bedrooms
single ………
double …………

b)
Type of dwelling 




c)
Rent per week
£


d) Garden
 sole use/shared/none

e) Pets
Yes/No(Delete) If yes please describe


4.
Your landlords name 




Telephone No.:



Address




Postcode


5.
Please give reasons why exchange is required (please continue overleaf if necessary)

6.
I understand and accept that if the exchange is agreed the tenancy will be offered subject to:

a)
The existing decorative conditions being acceptable.

b) Agreements to carry out any minor repairs, which are the present tenant’s responsibility.

c) Payments of rent being up-to-date at the time of exchange.

d) No further application for a mutual exchange (or transfer) will be considered within the first 12 months of this tenancy

Signed (1)
Date:


Signed (2)
Date


Appendix 1 MExL1


